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NOTE: Q.1 is compulsory; Attempt any four questions from the remaining. All questions carry equal marks. 
Mobile phones and other electronic gadgets are not allowed.
   
Q1:  
Select the correct option for the given statement

i. Software that perform Multi task is called 

a) Operating system 
b) SUITE 
c) Special purpose Software 

d)   General Purpose Software 

ii
Which one is an example of  Operating System 

a) Windows

b) Package 
c) General Purpose Software 
d) All of the above 

iii
MS-Excel  is an example of 

a)  Accounting Software 
b) Special Purpose Software 
c) General Purpose Software 

d)  All of the above 

iv
Which statement is true for Information System 

a) A System that take inputs, process it and gives out put 

b) A System that take inputs , process it and gives out put with feedback 

c) A System that take inputs , process it and gives out put with feedback with storage capacity 

d) All of the above 

v
The functionality of  FORMAT Painter  in MS-Word is 

a)To record certain statement/s 




b) To create database 

c) Copying formatting from one place and apply it on another 
d) All of the above
vi
The simplest definition of Database can be 

a) Rows and Columns of a spread sheet  b) Tables of table    c) MS-Access  d) All of the above

vii
Quick Access  bar in MS-Word can be used for 

a) To view and edit 



b) To approach and manage certain tools with ease 

c) To create tools for future use 

d) All of the above 

Q2: 
How computer has increased the efficiency in the working environment, explain with suitable example   

Q3:  
Write detail note on System Software 

Q4: 
Explain the purpose and functionality of MACROS in MS-Word  
Q5:  
What is SUMIF function explain its advantages? 

Q6:  
What is Microsoft Access, what are its advantages? 
Q7: 
Write Short notes on the following 
a) Application Software
b) WaterMark
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